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FINAL REPORTING REQUIREMENTS
Within 45 days of project completion (i.e. expiration of a grant), the PI is required to submit a final project report. The report will be made available through the NUTC website. If the co-sponsoring agency has other reporting requirements they should also be satisfied and a copy of the correspondence should be sent to the NUTC. The PI is also required to contribute to the annual reports and quarterly newsletters published by the NUTC.
This section is critical to the success of the research project. The PI is responsible for following through with these obligations.

Final Research Report

The final research report is to be submitted to the NUTC in via email to dafnij@mst.edu within 45 days of the project end date. The final research report gives a description of the problem, approach, methodology, findings, conclusions developed during the project and recommendations. This document should also specifically address how the research project’s proposed deliverables have been met. The objective is to document all the data gathered, analyses performed and results achieved.  A documentation page (see the Appendix) must be included as the front page of the report. The inside of the front cover is to show the following disclaimer:

The contents of this report reflect the views of the authors, who are responsible for the facts and the accuracy of information presented herein.  This document is disseminated under the sponsorship of the Department of Transportation University Transportation Centers Program, in the interest of information exchange. The U.S. Government assumes no liability for the contents or use thereof.

As soon as the final project is submitted, the NUTC will:

· Publish the full text of each report on the NUTC website
· Notify the Transportation Research Board’s (TRB) Manager of Information Services by email of the URL of the full text report so that the report may be indexed and abstracted in TRB’s Transportation Research Information System (TRIS)
· Transmit the final report electronically to the National Transportation Library at librarian@bts.gov
· Distribute a total of five printed copies of the final report to the addresses shown below:

	Transportation Library

Northwestern University Library

Evanston, IL  60208


	Transportation Research Board Library

2101 Constitution Avenue, NW

Washington, DC  20418



	Institute of Transportation Studies Library

University of California, Berkeley

412 McLaughlin Hall

Berkeley, CA  94720


	U.S. Department of Commerce

National Technical Information Service

5285 Port Royal Road

Springfield, VA  22161



	Volpe National Transportation Systems Center

TRISNET Repository DTS-930

Kendall Square

Technical Reference Center

Cambridge, MA  02141


	


Newsletter

A short project summary in “laymen’s language” with diagrams or pictures for publication in a quarterly edition of the NUTC News (the NUTC newsletter) should be submitted to dafnij@mst.edu before the project end date. 

Annual Report

Any press releases or news articles related to the project should be sent to dafnij@mst.edu for inclusion in the annual report. These items should be submitted within 45 days of the project end date, but may be requested at any time during or after the research period.
Papers/Publications

Papers and publications generated with NUTC funding should be transmitted electronically in HTML or MSWord format to the NUTC via email (dafnij@mst.edu) for publication on the Missouri S&T‑NUTC web page. These items should be submitted within 45 days of the project end date when applicable.  
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